VTECS CONNECT 2 - GETTING STARTED
STEP 1:  Set up term.
Student records are entered and accessed by term.  The user assigns a name to the term and specifies the beginning/ending dates.

1. Click “Edit” in the Main Menu Bar

2. Select “Option/Setting”

3. Click on the “Terms” tab

4. Click the <New Term> button

5. Enter the term name and beginning/end dates

6. Click <OK>
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STEP 2:  Enter Information.



For Example:  Enter Student Information:
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On the opening screen, click the “Students” icon in the left column.  The first student data entry screen is displayed.
2. Right click anywhere in the blank space.
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Select “Add”
4. Complete the form with the student information.

5. Click “Save and Close” or “Save and New”
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